
LBR 9013-1 EVENTS IN CM/ECF

The LBR 9013-1 Notice and Motion event in CM/ECF was designed to mimic the
conventional filing of the Notice and Motion. In one CM/ECF docket event, “9013 Motions,” you
docket the motion and notice. The .pdf attachment to the docket event will be the notice, the
motion, the draft proposed order (if submitted), and the certificate of service (if filed with the
motion and notice). If you have to file an amended notice, you docket the amended Notice only
using the “9013 Notices (Amended)” event. Responses to 9013-1 motions are docketed using
the “9013 Response” event. 

To docket a 9013-1 motion and notice, login to CM/ECF and go to Bankruptcy Events. Click on
9013 Motions.

Enter the case number and click Next.



Choose the type of motion from the list, highlight it and click Next. 

If this is a joint filing with another attorney, click the box; otherwise, just click Next. 



Select the Party filing the motion and click Next.

Check the attorney association to create the attorney association for the party in the case as
needed. Click Next.



Select the .pdf document to attach to the docket event. This can be one .pdf document with
the notice, motion, draft proposed order and certificate of mailing or it can be the motion with
attachments to the motion of the notice, etc.   Below are examples of both methods:

Attaching one .pdf with the notice, motion, draft proposed order and cert. of
mailing:

Note that the “No” button is selected for “Attachments to Document” Click Next.

Attaching the motion with separate .pdf files for the notice, order and certificate of
mailing:



Note that the “Yes” button is selected for “Attachments to Dcoument” Click Next. 
To attach the other documents, 1) Browse for your file, 2) enter a description of the

document, and 3) click Add to List. When all are added, click Next.

For example, to add the file, N;\pdf\9013order.pdf, to the list, click Add to List. Once all
document s to be attached are added
to the list, click Next. 



The program will prompt for completion of fields related to the motion being filed and
the notice dates – response date, hearing date, time and place. Complete the text boxes and
click Next.

Continue completing fields and click Next.



The program will prompt, “Refer to Existing Event(s)?” Check the box only if applicable. Click
next. 

The docket text will display. Complete any text boxes, if needed. Click Next. 

You will get a final warning that the entry will docket if you click Next again. If everything is
correct, click Next. Otherwise, click the back button or return to the Bankruptcy Events menu to
start over. 

The notice of electronic filing will display. You have successfully completed filing a 9013-1
motion. 


